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Timeline
• Staff Reporting is due 9/15 by statute (Fall Personnel Report)

• Open all year for additions and corrections (NO DELETES)

• Due date 6/15

• Audit window close date 6/30



Staff Reporting Application

• Located in Portal under Student & Staff Tab 

• Report the positions requested, see Staff Manual

• Staff Demographics

• Staff Position Assignments



Staff Position Assignments
• Position Assignment Code

• Special Program Indicator
• Split positions must be reported separately

• Full-Time Equivalency
• Split positions must be reported separately

• Assignment Date

• Completion Date



NSSRS Validation/Verification Reports

• Staff Errors

• Current Personnel Report
• Current Certification Report

• Qualifications:
• Endorsement checks
• Licensure checks
• Sign Language Interpreters





NSSRS Staff Verification Reports

Staff Reporting for the GMS SPED IDEA Consolidated Application
1. Select Filter by Qualification “Y” or “N”
2. Select Position Type

• Dependent on the report selected will display the appropriate staff 
and SPI Codes-Position Assignments from NSSRS

• Qualifications:
• Endorsement checks
• Licensure checks
• Sign Language Interpreters





NSSRS Impact on Reimbursement

• Minimize Staff Reporting Errors
• Ensure Appropriate Special Program Indicator (SPI) (Appendix B – Staff 

Position Assignment of STAFF Instruction Manual)

• Report FTE by SPI-Staff Assignment

• SPI Codes
• (i.e.,  - “S” SPED School Age-State/Local Funds, “I” SPED School Age Federal-IDEA

and/or “7” SPED Early Childhood Federal-IDEA/State/Local)



NSSRS Impact on Reimbursement
• Maximize Grant Reimbursement

• Deadlines are deadlines will be reinforced
• NSSRS data must be finalized by June 30 deadline; used for 

reimbursement
• Only appropriate SPI Codes are allowable for reimbursement

• Grants Management System (GMS)
• Current CDC-SPED School Age System being replaces with new SPED Financial 

Reporting System (SPEDFRS)
• Time and Effort Reporting - Uniform Guidance found in 2 CRF 200
• District’s Accounting and Payroll Records



6/15-6/30 Audit window
• Review the Staff Reporting for the GMS reports

• If in error make corrections, no deletes.

• Complete the Time and Effort Logs

• No updates will be accepted after 6/30 unless there are extenuating 
circumstances.

• CDC Request to Submit Data Late or Make Data Changes



Questions?

• Lori Adams, School Finance and Organization Services
• Lori.Adams@Nebraska.gov

• Pam Tagart, Data Research and Evaluation
• Pam.Tagart@Nebraska.gov



Thank you!


