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Administrative Review (AR)
SY 18-19

NDE Nutrition Services
October 19, 2018

2:30PM CST

Objectives
To outline and 
improve the 

efficiency of the AR 
process for SFAs

To improve the SFAs 
sense of confidence 

in the AR process

To demonstrate the 
CNP System’s AR 

module

What is the AR? 
• Healthy Hunger-

Free Kids Act of 
2010

• Assessment of:
– National School 

Lunch Program 
(NSLP)

– School Breakfast 
Program (SBP)

– Ancillary programs

• SY 2013-14
• SY 2014-15
• SY 2015-16

Cycle 
1

• 2016-17
• 2017-18
• 2018-19

Cycle 
2

Reasons for the AR

Ensure Program 
integrity through 

verifying SFA 
compliance with 

regulations

Provide SFAs 
individualized 

support

Who Conducts Reviews?

• Nebraska Department of Education 
(NDE) Nutrition Services (NS)

• TCB Consulting, LLC (Contractor)

Programs Being Reviewed

• National School Lunch Program (NSLP)

• If applicable:
– School Breakfast Program (SBP)
– Special Milk Program (SMP)
– Afterschool Snack Service Program (ASSP)
– Fresh Fruit & Vegetable Program (FFVP)
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AR Timeline

Congratulations! 
You did it!

Successful 
completion of 

the AR!!

To be 
completed and 
submitted to the 
SA no later than 

30 days after 
receiving the AR 

Summary

SFA to provide 
responses 

from the AR 
Summary

To be provided 
no later than 30 

days after the 
On-Site Review 

is conducted

SA to provide 
AR Summary 

to SFA

You are ready 
for this!

Day 
of 

Review!

To be 
completed 2 

weeks prior to 
On-Site Review

All sites are 
open in the CNP 
System. SFA can 
start working on 

the Off-Site 
Assessment 

ahead of the 
time

SFA to 
complete the 

Off-Site 
Assessment

At least 4-6 
weeks prior to 

review a 
specialist 

contacts SFA to 
set a date for 

the On-Site 
Review

SA to provide 
SFA additional 
instructions on 

the AR process

SA to notify 
SFA of AR

Choosing Review Sites

• For SFAs with multiple feeding sites
• Site selection criteria:

– Ancillary programs – FFVP, ASSP, SMP
– Provision sites
– Mixed meal pattern sites
– Low or high participation schools
– Site or manager has never been reviewed

Off-Site Assessment

• Completed on the CNP System by the 
SFA ahead of On-Site Review

• Program specialist will send additional 
instructions for completing the 
assessment 

Off-Site Assessment

On-Site Assessment: 
Day of Review

Entrance 
Conference

On-Site 
Assessment

Exit 
Conference

AR Checklist

• Summary of all 
documents that 
need to be 
available for the 
program specialist 
to review
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On-Site Assessment

• Evaluation of:
– Meal access and reimbursement
– Nutritional quality of meals & meal pattern
– Resource Management
– General program compliance areas

On-Site Assessment: 
Evaluate SFA Meal Access & Reimbursement

• Certification & Benefit Issuance
• Verification
• Meal Counting & Claiming

On-Site Assessment: 
Evaluate Nutritional Quality & Meal Pattern

• Meal Components & Quantities
• Offer vs. Serve
• Dietary Specifications & Nutrient 

Analysis

On-Site Assessment: 
Resource Management

• Maintenance of the nonprofit school 
food service account

• Revenue from non-program foods
• Indirect costs
• Paid lunch equity

On-Site Assessment: 
General Program Compliance

• Civil Rights
• Local Wellness Policy - Checklist
• Food Safety
• Smart Snacks
• USDA Foods
• Buy American Provision
• Water
• Reporting & Recordkeeping
• SBP & SFSP Outreach
• School Meal Environment

AR is Complete

Congratulations!!
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CNP System Demo Resources

NDE’s AR webpage:
– https://www.education.ne.gov/ns/nslp/a

dministrative-review/
NDE’s AR  Moodle Training

– https://moodle.education.ne.gov/
(Nutrition Services > Team Nutrition > Schools > What to 
Expect During the Administrative Review)

Program Specialists

• Erica Arter
– (402) 471-3657
– Erica.Arter@Nebraska.gov

• Mary Ann Brennan
– (402) 471-3658
– Maryann.Brennan@Nebraska.gov

• Beth Haas
– (402) 471-0453
– Beth.Haas@Nebraska.gov

• Donna Handley
– (402) 471-3502
– Donna.Handley@Nebraska.gov

• Laura Lutz
– (308) 535-8305
– Laura.Lutz@Nebraska.gov

• Brittany Spieker
– (402) 471-1838
– Brittany.Spieker@Nebraska.gov

• Michelle Stephens
– (402) 471-2487
– Michelle.Stephens@Nebraska.gov

• Shawn Vondracek
– (402) 471-0960
– Shawn.Vondracek@Nebraska.gov

Questions?

• NDE Nutrition Services
– Direct line: (402) 471-2488
– Toll free (NE only): (800) 731-2233


