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State Board Bylaw B14

Staff Research and Assistance/Legal Assistance

A. STAFF RESEARCH AND ASSISTANCE

All requests by Board members for research or other assistance by staff should be routed through the
Commissioner’s Office.

In cases where the individual Board member requires assistance from staff for research, creation of
information or documents, or other preparation to assist the Board member in his or her official duties,
those requests should be handled as follows:

e Requests requiring less than four hours of staff time, and minimal other costs, should be completed
by the staff as directed by the Commissioner, including the preparation of a brief report of the staff
time and costs involved.

e For requests requiring more than four hours of staff time and/or more than minimal other costs, such
requests shall be submitted by the Board member in writing and routed through the Commissioner’s
office or through the Board President. The requesting Board member will be provided with a written
response identifying the specific request and the activities required to complete it, the estimated staff
time required, the estimated total cost of staff time and related expenses, and the estimated timeline
for completion. The requesting Board member may authorize the initiation of the activity for up to
four hours of time and minimal related cost. The total project will require approval of the Board for
completion of the balance of the project.

In consultation with the Board President, the Commissioner shall determine the appropriateness of
providing the same request for the benefit of other Board members. Board members may request copies

of the projects/activities completed for other Board members.

B. LEGAL ASSISTANCE

The State Board may request legal opinions from the Attorney General and/or the Legal Services Office
by forwarding their request to the Commissioner. The Commissioner is responsible for preparing the
guestion and necessary background information and forwarding the question to the Attorney General
and/or Legal Services Office. The Commissioner shall provide all State Board Members with copies of the
request. Any written opinion provided by the Attorney General or Legal Services Office as a result of a
guestion by the State Board shall be provided by the Commissioner to all of the members of the State
Board.
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The Legal Services Office represents the Department and not individual State Board members or
NDE staff members. The General Counsel or one of his or her assistant attorneys shall serve as
legal advisor to the State Board and Commissioner at State Board meetings. When the Legal
Services Office will be representing the Commissioner of Education in a contested case in which
the State Board is the decision maker, the Commissioner will notify the State Board President
and Attorney General, so that the State Board may secure alternate legal representation from

the Attorney General's Office or another source approved by the Attorney General.

The primary role of the Legal Services Office shall be to provide day-to-day legal assistance to the
Department, including the State Board, Commissioner and NDE staff. The Commissioner and
General Counsel are responsible for making certain that the State Board is fully informed of all

pending legal matters and legal issues affecting the Department.

Board Action History

e 12/8/95 — Prior B19

(Requests for research go through Commissioner with copies of research provided to all members.)

e 4/10/98 — Prior B19
(Completely revised)
e 9/7/06 -B19
(Same Bylaw text)

e 4/3/16-B19

(Removed sentence saying Commissioner shall provide reports to the full Board of the requests made of

staff.)
e 03/03/2017 — B19(B14)

(Reorganized Board Policy Reference Manual with new designated letters for categories of policy [P], bylaws

[B] and position statements [S]. B19 is now B14)
e 08/07/2020-B14

(Combined State Board Bylaws B11 and B14 into one Bylaw.)
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